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Logging on to your client account 
 

1 Log onto the website http://www.brooksmacdonald.com/am  
 

2 Select ‘Your online portfolio’ and click on ‘Login’ button on the drop down menu. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You will then see the following screen.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3 Enter your account reference and password, which you will have received in your welcome letter. 

http://www.brooksmacdonald.com/am�
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Portfolio Summary 
 
You can view the total value of your portfolio by clicking on ‘Portfolio Summary’.         

 
By clicking on the name of your portfolio you will be taken to the account summary page. 
 
Account Summary 
 
Once you have logged in you will see a summary of the accounts within your portfolio. 
 

 
 
 
 
 
 



Page 5 of 10 
 

 
 
 
 
 
Portfolio Valuation 
 
From the account summary page select an account to view the overall composition of the account and a list of the 
individual holdings.  
 
You can change the account you are viewing by selecting the account name from the drop down list. 
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Group Maintenance 
 
This screen allows you to group selected accounts and view them together in one valuation. 
 
Click on ‘Group Maintenance’ enter a name for the group you would like to create and click on ‘New’. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You will then see the following page where you can select which accounts you want to add to the group. You can 
add or remove accounts from a group at any point.  
 
Once you have selected the accounts for your group click on ‘Submit’. 
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When you return to the ‘Portfolio Valuation’ page, the newly created group will appear in the drop down list.  
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Statements 
 
Within this screen you are able to view and print statements of the transactions taken place on an account within a 
specified date range.  
 
1 Select the account you wish to generate a statement on from the drop down list.  
 
2 Select the type of statement you would like to see: 
 

 Deposit (Fees, Transfers, Purchases, Sales) 
 Income (Dividends, Interest, Cash Transfers) 
 Fixed Term Deposit 
 Combined (All of the above) 

 
3 Enter the desired date range.  
 
4 Click ‘Go’. 

 
You can also export the statements onto an excel spreadsheet by clicking ‘Download’. 
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You can request a download of sets of data for the period of your choice or for regular production, daily, weekly, 
monthly. Simply choose the type of data, period to cover and when the data should be created. A file will be 
available for you to collect on the morning following the production date. 
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Market Overview 
 
The current month’s Brooks Macdonald market report appears here with a short biography of the author. 
 

 
 
 
 
 


